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EXPLANATORY NOTE

The educational programme “Business Foreign Language” o f higher education 
institution and the second cycle of higher education provides master students with 
advanced training that leads to getting a Master’s degree within the framework o f the 
specialty 1-08 80 02 Theory and Methods of Teaching and Education (in areas and 
cycles of education). Concentration: Russian Language, Natural Sciences, 
Educational Robotedmics, General Pedagogy, History of Pedagogy and Education, 
Music, Art and Drawing, Primary Education, Educational Management. It can also be 
used for training master students within the framework of the specialty of 1-08 80 01 
Pre-School Education. Concentration: Expert Examination of the Quality of Pre- 
School Education.

This discipline occupies its rightful place in the context of integration of 
learning process and professional training of specialists on theory and methods of 
teaching and education. Its role is defined by its content having a clearly expressed 
comprehensive essence and encompasses the sphere of international cooperation 
concerning the modem science and education.

While mastering the discipline, a master student will develop and hone the 
skills of using a foreign language for presenting himself and his scientific activity to 
potential foreign colleagues, partners and researchers, conduct business
correspondence in a foreign language, apply for foreign conferences, deliver reports
and presentations, organize international scientific activities.

The purpose of the discipline «Easiness Foreign Language» is to make the 
Master’s degree students develop an intercultural competence to perform
international scientific; cooperation with potential foreign colleagues.

To achieve this main goal, one should pass through the following
comprehensive stages of development.

The general goals of training educational system specialists are as followed:
-  to form and develop social, professional and practical competence that 

allows to combine academic, social, personal and professional competences for 
solving problems within the sphere of professional and social activity;

-  to form and develop multilingual and polycultural personality having 
professional training to perform scientific; activity within the context of cultural 
dialogue;

-  to help the Master’s degree students form the combination of knowledge, 
skills, abilities and professionally significant qualities, ability to self-regulate and 
perform efficient scientific cooperation.

These general goals assume the comprehensive achievement of the following
goals:

-  general education: to form an understanding of the world as an integral 
multi-leveled system (ethnic, language, social, cultural, etc.); the level of material and 
spiritual culture; a system of values (religious, philosophical, aesthetic and moral); 
peculiarities of professional activity in other countries.;

-  development to support speech, thought and communicative abilities, to
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develop memory, attention, imagination, to form the need for independent cognitive 
activity, critical thinking and reflection;

-  pedagogical: to form the common to mankind or nation or personality 
values, such as humanistic outlook, respect to other cultures, morality, culture of 
communication.

The tasks of the discipline:
-  to provide the Master’s degree students with the general information 

about the sphere of business communication in a foreign language, business 
documents, regulation of partner relationship, about meaning and use of the business 
sphere vocabulary;

-  to teach the Master’s degree students to use their language skills in a 
practical way to conduct business correspondence and create business documents;

-  to help the Master’s degree students develop the ability to apply the 
knowledge gained to their professional activity;

to help the Master’s degree students farm the ability for persistent self
development and effective performance within the sphere of their profession.

The connection between the discipline “Business Foreign Language”
and other disciplines

The study of this discipline helps to correspond the knowledge of the module 
“Business Foreign Language” to the knowledge of the disciplines of “Modem 
Problems of Science; and Education”, “Information Technology in Professional 
Activity”, “Methods and Methodology of Scientific Research”, etc.

Requirements for the level of training of Master's degree students
Master students who have completed the study of the discipline should know:
-  the general notions of the discipline studied;
-  intercultural aspects of scientific activity;
-  the rules of communicative behaviour in the situations of intercultural 

scientific cooperation;
-  types and goals of business documents and the ways of creating them.
Master students who have completed the study of the discipline should be able

to:
-  follow the etiquette of scientific and professional communication; 

create business letters, requests, biography, CV, questionnaire;
-  understand business documents in a foreign language;
-  perform a dialogue within a set situation of business communication 

(negotiation, interview, round table, etc.);
-  work with a dictionary;
-  analyze the meanings of polysemantic words while translating terminology.
Master students who have completed the study of the discipline must have a

command of:
-  main skills of dialogue, discussing problems with the elements of 

commentary, conversation, discussion while follow ing the norms of speech etiquette;
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-  effective forms of independent work while mastering a foreign language 
and rational ways of searching and using foreign language information for scientific 
research and practical activity of a Master student.

Requirements for universal competences
After mastering the academic discipline “Business Foreign Language” a 

Master's degree student must have the following universal competences (UC as 
follows):

UC-5. To master a foreign language enough to communicate in the 
interdisciplinary and scientific environment, in the various forms of international 
cooperation, scientific research and innovative activity.

Requirements for special competences 
A Master’s degree student must:

SC-10. Have enough skill in a foreign language (both oral and written form) to 
solve professional problems of pedagogical activity.

The educational programme “Business Foreign Language” of higher education 
institution and the second cycle of higher education is recommended for teaching 
higher education institution students mastering the specialty 1-08 80 02 Theory and 
Methods of Teaching and Education (in areas and cycles of education). 
Concentration: Russian Language, Natural Sciences, Educational Robotechnics, 
General Pedagogy, History of Pedagogy and Education, Music, Art and Drawing, 
Primary Education, Educational Management. It can also be used for training 
Master’s degree students within the framework of the specialty of 1-08 80 01 Pre- 
School Education. Concentration: Expert Examination of the Quality of Pre-School 
Education.

According to the educational plan of the specialty 1-08 80 02 Theory and 
Methods of Teaching and Education (in areas and cycles of education). 
Concentration: Russian Language, Natural Sciences, Educational Robotechnics, 
General Pedagogy, History of Pedagogy and Education, Music, Art and Drawing, 
Primary Education, Educational Management for full-time students the following 
amount of time is allocated: 216 hours in total, consisting of 72 hours of class work 
(72 hours of laboratory studies) and 144 hours for the Master’s degree students’ 
independent work. Part-time students are provided with 16 hours of class work (16 
hours of laboratory studies) for the discipline of “Business Foreign Language”.

The current certification form is credit.
According to the educational plan of the specialty of 1-08 80 01 Pre-School 

Education. Concentration: Expert Examination of the Quality of Pre-School 
Education for full-time students the following amount of time is allocated: 100 hours 
in total, consisting of 60 hours of class work and 40 hours for the Master’s degree 
students’ independent work. Part-time students are provided with 100 hours in 
general, divided into 16 hours of class work and 84 hours for the Master’s degree 
students’ independent work.

The current certification form is exam.



THE CONTENT OF EDUCATIONAL MATERIAL

Topic 1. The peculiarities of business communication in writing.
Business letters: form and style. Main types of business letters. Set expressions 

and structures, typical for business letters. Main abbreviations of business 
correspondence. The rules of writing an office memorandum in a foreign language. 
Writing e-mails. The rules of making business cards. The rules of creating a CV in a 
foreign language. The interview behaviour strategy.

Topic 2. The peculiarities of oral business communication. A business trip 
abroad.

The international business and scientific etiquette. The intercultural 
peculiarities of the business communication; verbal and non-verbal etiquette norms, 
acceptable within the business communication. Phone conversation with foreign 
colleagues. Organizing a business trip. Booking plane or train tickets. Filling in a 
form on visa application. Customs and passport control. In an airport. At the railway 
station. Buying a ticket for city transport. Booking a hotel room. Making an order in a 
restaurant.

Topic 3. Inter national scientific cooperation with foreign colleagues
Describing your research: basic vocabulary'. Types of summaries. Writing a 

research summary in a foreign language. Writing a scientific article abstract, 
translating keywords and a summary into a foreign language. Abstracting a 
specialized literature. The report: content and structure. The comparative 
characteristic of a report and a summary.

Topic 4. Types of presentations and speeches
The rules of creating a presentation. The methods of presenting. The language 

of a presentation. Describing a problem and proposing the ways of solving it within a 
speech. A presentation with the visualized descriptions. The descriptions of graphs, 
tables, diagrams. A report on a specialty studied.



EDUCATIONAL AND METHODOLOGICAL CHART OF THE DISCIPLINE
for the specialty 

1-08 80 02 Theory and Methods of Teaching and Education 
(in areas and cycles of education)
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1 2 3 4 5 6 7 8 9
Business Foreign Language 72 144 Credit

i. 1 he peculiarities of business communication in writing 18 36
1.1 Business correspondence in a foreign language. Business 2 6 Practical textbooks, 111 Oral test

letters: form and style. Main types o f business letters. dictionaries 131
[51

1.2 Set expressions and structures, typical for business letters. 4 8 Practical textbooks, m Writing a business letter
Main abbreviations o f business correspondence. dictionaries [31

[41
[81

1.3 The rules of writing an office memorandum in a foreign 4 8 Practical textbooks, [11 Writing a business letter
language. dictionaries [2]

[3]
[51

1.4 Fax communication. Writing e-mails. The rules of making 4 8 Practical textbooks, [11 Writing an e-mail. Making a
business cards. dictionaries [21 business card

[31
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[5]
[81

1.5 The rules of creating a CV in a foreign language. The 
interview behaviour strategy.

4 6 Practical textbooks, 
dictionaries

[1]
[3]
[4] 
[51

Creating a CV

2. The peculiarities of oral business communication. A 
business trip abroad.

18 36

2.1 The international business and scientific etiquette. The 
intercultural peculiarities o f the business communication; 
verbal and non-verbal etiquette norms, acceptable within 
the business communication.

6 10 Practical textbooks, 
dictionaries

Г11
[4]
[5] 
[8]

Abstracted report

2.2 Phone conversation with foreign colleagues. Organizing a 
business trip.

4 8 Practical textbooks, 
dictionaries

[1]
[4]
[5]

Role-playing game

2.3 Booking plane or train tickets. Filling in a form on visa 
application.

4 8 Practical textbooks, 
dictionaries

[1]
[4]
[5] 
[71

Filling in a form on visa 
application

2.4 Customs and passport control. At an airport. At the 
railway station. Buying a ticket for city transport. Booking 
a hotel room. Making an order in a restaurant.

4 10 Practical textbooks, 
dictionaries

[1]
[41
[51
[71

Role-playing game

3. International scientific cooperation with foreign 
colleagues

18 36 [11
[2]
[51

3.1 Describing your research: basic vocabulary. Types of 
summaries. Writing a research summary in a foreign 
language.

6 8 Practical textbooks, 
dictionaries

[1]
P I
[51

Writing a research summary

3.2 Writing a scientific article abstract, translating keywords 
and a summary into a foreign language.

4 10 Practical textbooks, 
dictionaries

[1]
[2]
[51

Writing a scientific article 
abstract. Summarizing the 
article
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3.3 Abstracting a specialized literature. The report: content 
and structure. The comparative characteristic of a report 
and a summary.

4 10 Practical textbooks, 
dictionaries

[1]
[2]
[3]
[5]

Abstracting a specialized 
literature

3.4 Participation in an international conference: applying for 
participation, arriving at a conference, speaking at a 
conference.

4 8 Practical textbooks, 
dictionaries

[1]
[2]
[3]
[5]

Writing an application for 
participation in a conference

4 TvnM of nm pntatinnc anrl
— J  Ж--------------------Ж----------------- ---------------~

i «Л.
i/i ГП

L*J

[2]
[3]
[5]
[8]

4.1 The rules of creating a presentation. The methods of 
presenting. The language o f a presentation.

4 8 Practical textbooks, 
dictionaries

[1]
[2]
[3]
[5]
Г О ПL°J

Demonstrating a 
presentation

4.2 Describing a problem and proposing the ways o f solving 
it within a speech.

4 10 Practical textbooks, 
dictionaries

[1]
[2]
гзтLJ J
[5]
[81

Demonstrating a 
presentation

4.3 A presentation with the visualized descriptions. The 
descriptions of graphs, tables, diagrams.

6 10 Practical textbooks, 
dictionaries

[1]
[2]
[3]
[8]

Description with visual aid

4.4 A report on a research topic. 4 8 Practical textbooks, 
dictionaries

Demonstrating a 
presentation

Total: 72 144 Credit
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EDUCATIONAL AND METHODOLOGICAL CHART OF THE DISCIPLINE 
for the specialty 

1-08 80 01 Pre-School Education. 
Concentration: Expert Examination of the Quality of Pre-School Education.
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1 2 3 4 5 6 7 8 9
Business Foreign Language 60 40 Exam

1. The peculiarities of business communication in writing 16 10

1.1 Business correspondence in a foreign language. Business 2 2 Practical textbooks, [1] Oral test
letters: form and style. dictionaries [3]
Main types o f business letters. [5]

1.2 Set expressions and structures, typical for business letters. 4 2 Practical textbooks, [1], [3] Writing a business
Main abbreviations of business correspondence. dictionaries [4], [8] letter

1.3 The rules o f writing an office memorandum in a foreign 2 2 Practical textbooks, [1], И Writing a business
language. dictionaries [3], [5] letter

1.4 Fax communication. Writing e-mails. The rules of making 4 2 Practical textbooks, [1], И Writing an e-mail.
business cards. dictionaries [3], [5] Making a business

[8] card
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1.5 The rules o f creating a CV in a foreign language. The 
interview behaviour strategy.

4 2 Practical textbooks, 
dictionaries

[1], И  
[4], [5]

Creating a CV.

2. The peculiarities of oral business communication. A 
business trip abroad.

16 10

2.1 The international business and scientific etiquette. The 
intercultural peculiarities o f the business communication; 
verbal and non-verbal etiquette norms, acceptable within 
the business communication.

4 2 Practical textbooks, 
dictionaries

[1], [4] 
[5], [8] Abstracted report

2.2 Phone conversation with foreign colleagues. Organizing a 
business trip.

л
T

о D i * n  + л л 7 + К л л 1 г п  
X I ^ A I U U U I V iJ ,

dictionaries
Г 1  1
LAJ
[4]
[5]

Role-playing game

2.3 Booking plane or train tickets. Filling in a form on visa 
application.

4 2 Practical textbooks, 
dictionaries

[1], И] 
[5],[7]

Filling in a form on 
visa application

2.4 Customs and passport control. At an airport. At the railway 
station. Buying a ticket for city transport. Booking a hotel 
room. Making an order in a restaurant.

4 4 Practical textbooks, 
dictionaries

[1], [4] 
[5],[7] Role-playing game

3. International scientific cooperation with foreign 
colleagues

14 10 [1]
[2]
[5]

3.1 Describing your research: basic vocabulary. Types of 
summaries. Writing a research summary in a foreign 
language.

4 2 Practical textbooks, 
dictionaries

[1]
[2]
[5]

Writing a research 
summary

3.2 Writing a scientific article abstract, translating keywords 
and a summary into a foreign language.

4 2 Practical textbooks, 
dictionaries

[1]
[2]
[5]

Writing a scientific 
article abstract. 
Summarizing the 
article

3.3 Abstracting a specialized literature. The report: content and 
structure. The comparative characteristic of a report and a 
summary.

2 2 Practical textbooks, 
dictionaries

[1]. И  
[3], [5]

Abstracting a 
specialized literature
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3.4 Participation in an international conference: applying for 
participation, arriving at a conference, speaking at a 
conference.

4 4 Practical textbooks, 
dictionaries

[1], [2] 
[3], [5]

Writing an 
application for 
participation in a 
conference

4 Types of presentations and speeches 14 10 [1], И  
[3], [5] 

[8]
4.1 The rules o f creating a presentation. The methods of 

presenting. The language of a presentation.
4 2 Practical textbooks, 

dictionaries
[1], И  
Г31.151 

[8]

Demonstrating a 
presentation

4.2 Describing a problem and proposing the ways o f solving it 
within a speech.

2 2 Practical textbooks, 
dictionaries

[1]. И  
[3], [5] 

[8]

Demonstrating a 
presentation

4.3 A presentation with the visualized descriptions. The 
descriptions of graphs, tables, diagrams.

4 2 Practical textbooks, 
dictionaries

[1], И  
[3], [8]

Description with 
visual aid

4.4 A report on a research topic. 4 4 Practical textbooks, 
dictionaries

Demonstrating a 
presentation

Total: 60 40 Exam
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EDUCATIONAL AND METHODOLOGICAL CHART OF THE DISCIPLINE
for the specialty 

1-08 80 02 Theory and Methods of Teaching and Education 
(in areas and cycles of education) 

part-time form of getting higher education
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1 2 3 4 5 6 7 8 9
Business Foreign Language 16 200 Credit

1. The peculiarities of business communication in writing 4 50
1.1 Business correspondence in a foreign language. Business 2 10 Practical textbooks, [1], [3] Oral test

letters: form and style. dictionaries [5]
Main types o f business letters.

1.2 Set expressions and structures, typical for business letters. Practical textbooks, [1], [3] Writing a business
Main abbreviations of business correspondence. 10 dictionaries [41, [8] letter

1.3 The rules o f writing an office memorandum in a foreign 2 10 Practical textbooks, [1], И Writing a business
language. dictionaries [3], [5] letter

1.4 Fax communication. Writing e-mails. The rules of making 10 Practical textbooks, [И, И Writing an e-mail.
business cards. dictionaries [3], [5] Making a business

[8] card
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1.5 The rules o f creating a CV in a foreign language. The 
interview behaviour strategy.

10 Practical textbooks, 
dictionaries

[1], И  
[4], [5]

Creating a CV

2. The peculiarities of oral business communication. A 
business trip abroad.

4 50

2.1 The international business and scientific etiquette. The 
intercultural peculiarities of the business communication; 
verbal and non-verbal etiquette norms, acceptable within 
the business communication.

12 Practical textbooks, 
dictionaries

[1], [4] 
[5],[8] Abstracted report

2.2 Phone conversation with foreign colleagues. Organizing a 
business trip.

2 12 Practical textbooks, 
dictionaries

[1]
[4]
[5]

Role-playing game

2.3 Booking plane or train tickets. Filling in a form on visa 
application.

2 12 Practical textbooks, 
dictionaries

[1], [4] 
[5], [7]

Filling in a form on 
visa application

2.4 Customs and passport control. At an airport. At the railway 
station. Buying a ticket for city transport. Booking a hotel 
room. Making an order in a restaurant.

14 Practical textbooks, 
dictionaries

[1], [4] 
[5], [7]

Oral test

3. International scientific cooperation with foreign 
colleagues

4 50

3.1 Describing your research: basic vocabulary. Types of 
summaries. Writing a research summary in a foreign 
language.

2
12

Practical textbooks, 
dictionaries

Г1], Г21 
[5], [8]

Writing a research 
summary

3.2 Writing a scientific article abstract, translating keywords 
and a summary into a foreign language.

12 Practical textbooks, 
dictionaries

[1], И  
[5], [8]

Writing a scientific 
article abstract. 
Summarizing the 
article

3.3 Abstracting a specialized literature. The report: content and 
structure. The comparative characteristic of a report and a 
summary.

2 14 Practical textbooks, 
dictionaries

[1], И  
[5], [8]

Abstracting a
specialized
literature

3.4 Participation in an international conference: applying for 
participation, arriving at a conference, speaking at a 
conference

12 Practical textbooks, 
dictionaries

[1], [2] 
[3], [5]

Writing an 
application for 
participation in a 
conference
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4 Types of presentations and speeches 4 50

4.1 The rules of creating a presentation. The methods of 
presenting. The language of a  presentation.

2 12 Practical textbooks, 
dictionaries

[1]. И  
[3], [5]

Demonstrating a 
presentation

4.2 Describing a problem and proposing the ways o f solving it 
within a speech.

12 Practical textbooks, 
dictionaries

[П , [2] 
[3], [5]

Demonstrating a 
presentation

4.3 A presentation with the visualized descriptions. The
r\tir\r»c r\f* m*cmVic taV\1 r \ \orrromcv>vu«>xxpbx\/xj.b> v/i VMUlVlJj uiugimiu.

2 12 Practical textbooks,
л:~±:----- : —uiv^uunaiita

[1], Иm  rn
LJJ

Description with 
visual aid

4 .4 A report on a research topic. 14 Practical textbooks, 
dictionaries

[1]
[2]
[3]

Demonstrating a 
presentation

Total: 16 200 Credit
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EDUCATIONAL AND METHODOLOGICAL CHART OF THE DISCIPLINE 
for the specialty 

1-08 80 01 Pre-School Education. 
Concenration: Expert Examination of the Quality of Pre-School Education.

part-time form of getting higher education
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I 2 3 4 5 6 7 8 9
Business Foreign Language 16 84 Exam

A1. The peculiarities of business communication in writing 4 20
1.1 Business correspondence in a foreign language. Business 2 4 Practical textbooks, HI Oral test

letters: form and style. dictionaries [3]
Main types o f business letters. [5]

1.2 Set expressions and structures, typical for business letters. Practical textbooks, [1], И Writing a business
Main abbreviations of business correspondence. 4 dictionaries [4], [8] letter

1.3 The rules of writing an office memorandum in a foreign 2 4 Practical textbooks, [1], И Writing a business
language. dictionaries [3], [5] letter

1.4 Fax communication. Writing e-mails. The rules o f making 4 Practical textbooks, [1], И Writing an e-mail.
business cards. dictionaries [3], [5] Making a business

[8] card
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1.5 The rules of creating a CV in a foreign language. The 
interview behaviour strategy.

4 Practical textbooks, 
dictionaries

[1], И  
[4], [5]

Creating a CV

2. The peculiarities of oral business communication. A 
business trip abroad.

4 20

2.1 The international business and scientific etiquette. The 
intercultural peculiarities of the business communication; 
verbal and non-verbal etiquette norms, acceptable within 
the business communication.

6 Practical textbooks, 
dictionaries

[1], [4] 
[5], [8] Abstracted report

2.2 Phone conversation with foreign colleagues. Organizing a 
business trip.

Z, /1U г»__4.:_i *-—,+l—лг„n a iu ta i  icAiuuuiva;,
dictionaries

Г1 1LAJ
[4]
[51

Role-playing game

2.3 Booking plane or train tickets. Filling in a form on visa 
application.

2 4 Practical textbooks, 
dictionaries

[1], [4] 
[5], [7]

Filling in a form on 
visa application

2.4 Customs and passport control. At an airport. At the railway 
station. Buying a ticket for city transport. Booking a hotel 
room. Making an order in a restaurant.

4 Practical textbooks, 
dictionaries

[1], [4] 
[5], [7]

Oral test

3. International scientific cooperation with foreign 
colleagues

4 22

3.1 Describing your research: basic vocabulary. Types o f
oummari'pi: Writino я грчеягпЪ si immarv in Я foreign
language.

2
6

Practical textbooks, 
dictionaries

[1], И  
[5].[8]

Writing a research 
summary

3.2 Writing a scientific article abstract, translating keywords 
and a summary into a foreign language.

6 Practical textbooks, 
dictionaries

[1], И  
[5], [8]

Writing an article 
abstract

3.3 Abstracting a specialized literature. The report: content 
and structure. The comparative characteristic of a report 
and a summary.

2 4 Practical textbooks, 
dictionaries

[1], И  
[5], [8]

Abstracting a
specialized
literature

3.4 Participation in an international conference: applying for 
participation, arriving at a conference, speaking at a 
conference.

6 Practical textbooks, 
dictionaries

[1], И  
[3], [5]

Writing an 
application for 
participation in a 
conference
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4 Types of presentations and speeches 4 22

4.1 The rules of creating a presentation. The methods of 
presenting. The language o f a presentation.

2 6 Practical textbooks, 
dictionaries

[1]. И  
[3], [5]

Demonstrating a 
presentation

4.2 Describing a problem and proposing the ways of solving it 
within a speech.

6 Practical textbooks, 
dictionaries

[1], И  
[3], [5]

Demonstrating a 
presentation

4.3 A presentation with the visualized descriptions. The 
descriptions of graphs, tables, diagrams.

2 6 Practical textbooks, 
dictionaries

[1], И  
[3], N

Description with 
visual aid

4.4 A report on a research topic. 4 Practical textbooks, 
dictionaries

[1]
[2]
[3]

Demonstrating a 
presentation

Total: 16 84 Exam
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Electronic resources

Website www.bbc.co.uk Work with podcasts
Website www.coolreferat.com Presentation creation technology
Website www.mvshared.ru/slide/113356 Presentation creation technology
Website www. uni versitv-directorv. eu Information website
Website www.huffm2t0nD0st.c0 .uk Information website
Website www.economicsofhe.org Information website
Website www. simgroup .task, gda.pl Information website
Website www.sciencecareers.sciencemag.org Information website

http://www.bbc.co.uk
http://www.coolreferat.com
http://www.mvshared.ru/slide/113356
http://www.huffm2t0nD0st.c0.uk
http://www.economicsofhe.org
http://www.sciencecareers.sciencemag.org
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Thematic plan for the academic discipline 
“Business Foreign Language” 

for the specialty 
1-08 80 02 Theory and Methods of Teach ing and Education 

(in areas and cycles of education)

full-time form of getting higher education
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Name of section, topic
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m
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1. The peculiarities of business; communication 
in writing

18 36 I

2. The peculiarities of oral business 
communication. A business trip abroad.

18 36 I

3. International scientific cooperation with 
foreign colleagues

18 36 I

4. Types of presentations and speeches 18 36 I
Total: 72 144 216

part-time form of getting higher education
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Name of section, topic
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Se
m
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1. The peculiarities of business communication 
in writing

4 50 I

2. The peculiarities of oral business 
communication. A business trip abroad.

4 50 I

3. International scientific cooperation with 
foreign colleagues

4 50 I

4. Types of presentations and speeches 4 50 I
Total: 16 200 216
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Thematic plan for the academic discipline 
“Business Foreign Language” 

for the specialty 
1-08 80 01 Pre-School Education.

Concentration: Expert Examination of the Quality of Pre-School Education.

full-time form of getting hig her education
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1. The peculiarities of business communication 
in writing

16 10 I

2. The peculiarities of oral business 
communication. A business trip abroad.

16 10 I

3. International scientific cooperation with 
foreign colleagues

14 10 I

4. Types of presentations and speeches 14 10 I
Total: 60 40 100

part-time form of getting higher education
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of
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Name of section, topic
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st
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Se
m

es
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r

1. The peculiarities of business communication 
in writing

4 20 I

2. The peculiarities of oral business 
communication. A business trip abroa d.

4 20 I

3. International scientific cooperation with 
foreign colleagues

4 22 I

4. Types of presentations and speeches 4 22 I
Total: 16 84 100
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Methodological recommendations on organization and implementation of 
independent work of Master’s degree students in the academic discipline

“Business Foreign Language”

The independent work of Master’s degree students within the framework o f  the 
academic discipline can be organized in the following ways:

-  coordination of individual plans (types and topics of the tasks, terms of 
submitting) of Master’s degree students’ independent work in accordance with the 
number of hours allocated to self-study;

-  individual and group consultations, including the use of a “virtual 
consultation platform”.

The teacher outlines the content of independent work, the terms o f its 
fulfillment, creates the networked information and communicative environment for 
organization of independent work. For this purpose teachers develop the necessary 
methodological basis in the form of electronic learning and methodological complex. 
All this provides pedagogical assistance to the Master’s degree students for their 
efficient performing independent work.

To fulfill their tasks for independent work master students are offered the 
following:

-  working with a dictionary, text, audio- and videomaterials;
-  creative works such as making reports and business letters on a set topic;
-  подготовка к участию и выступлению на международной 

конференции;
-  creating a scientific article in a foreign language according to all 

requirements;
-  preparation and defence of a computer presentation in a foreign language;
-  preparation of a summary of a scientific research of a Master’s degree 

student;
-  abstraction of texts on a student’s specialty;
-  creation of the vocabulary of etiquette fo rmulae of business communication 

in a foreign language .
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Requirements for the independent work in the academic discipline
“Business Foreign Language” 

for the specialty

1-08 80 02 Theory and Methods of Teaching and Education 
(in areas and cycles of education)

_______ full-time form of getting higher education________
43
12 ои • ̂  н •3 о

tw *

Name of secti on, topic

Hours
of

indepen
dent
work

Task
Form o f 

accomplish
ment

Business Foreign Language 144
1 The peculiarities of 

business communication 
in writing

36

1.1 Business correspondence 
in a foreign language. 
Business letters: form and 
style.
Main types o f business 
letters.

2 Working with the text Structure 
o f  the business letter; doing 
tasks for the text

Doing tasks

2 The analysis o f the structure o f a 
business letter following an 
international model; filling in a 
form

Filling in a form

2 Translation and analysis of the 
text «Elements to Consider 
Before Writing a Business 
Document»

Doing practical 
exercises

1.2 Set expressions and 
structures, typical for 
business letters.
Main abbreviations of 
business correspondence.

4 Translation o f set expressions 
and structures common for 
business correspondence into 
Russian

Word document 
with the set 
expressions and 
structures translated 
into Russian

4 The: analysis and creation o f an 
English-Russian dictionary of 
abbreviations used in business 
correspondence

English-Russian 
dictionary o f 
abbreviations

1.3 The rules of writing an 
office memorandum

8 The: analysis o f the structure of 
an office memorandum of 
international pattern;

Creating an office 
memorandum 
according to an 
example

1.4 Fax communication. 
Writing e-mails. The rules 
of making business cards.

4 Create a list o f common 
abbreviations used in e-mails; 
make an e-mail, using the 
Standard English and a variant 
using common abbreviations.

The list o f common 
abbreviations used 
in e-mails; two 
variants o f an e-mail

4 Translate and analyze the text 
«Е-mail and Fax 
Communication». Create a list 
of main rules for using and 
creating e-mails.

Doing practical 
exercises
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1.5 The rules of creating a CV 
in a foreign language. The 
interview behaviour 
strategy.

2 Crea te a list o f typical mistakes 
of writing a CV.

Word document 
with a list typical 
mistakes o f writing 
a CV

4 The analysis o f the CV model 
structure

Creating a CV

2 The peculiarities of oral 
business communication. 
A business trip abroad.

36

2.1 The international business 
and scientific etiquette.
The intercultural 
peculiarities of the 
business communication; 
verbal and non-verbal 
etiquette norms, acceptable 
within the business 
communication.

4 Working with the text «Business 
Ethics», doing tasks after the 
text

Doing practical 
exercises

2 Preparation for the discussion 
«Who Can be Called an 
Effective Communicator?»

Discussion

4 Case task Presenting the 
results of 
independent work 
on case within the 
frame of group 
discussion

2.2 Phone conversation with 
foreign colleagues. 
Organizing a business trip.

2 Filling in a reference table 
«Helpful Telephoning Patterns»

Filling in the 
reference table

2 Doing tasks for the text 
«Telephone Calls»

Doing practical 
exercises

4 Business game «Making Travel 
Arrangements»

Role-playing game

2.3 Booking plane or train 
tickets.
Filling in a form on visa 
application.

4 Working with audio files: 
listening to dialogues, making 
substitutive tasks

Doing practical 
exercises

4 Filling in the form «VISA 
APPLICATION FORM»

Filling in the form

2.4 Customs and passport 
control.
In an airport.
At the railway station. 
Buying a ticket for city 
transport.
Booking a hotel room. 
Making an order in a 
restaurant.

4 Business game «At a Passport 
and Customs Desk»

Role-playing game 
(staged play)

2 Working with the text 
«Travelling by Air», doing 
tasks; working with 
vocabularyon the topic

Doing practical 
exercises

4 Case task Presenting the 
results of 
independent work 
on case within the 
frame o f group 
discussion

3 International scientific 
cooperation with foreign 
colleagues

36

3.1 Describing your research: 
basic vocabulary.
Types of summaries.

4 Analysis and creation of an 
algorithm for writing a summary

Word document 
with the algorithm 
of writing a
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Writing a research 
summary in a foreign 
language.

summary
4 Writing a research summary on 

Master’s degree student’s 
specialty

Research summary

3.2 Writing a scientific article 
abstract, translating 
keywords and a summary 
into a foreign language.

2 Information search, translating 
into Russian basic vocabulary 
from scientific articles on 
Master’s degree student’s 
specialty

Test

4 Writing an article summary on 
Master’s degree student’s 
specialty

Article summary

4 Writing an article abstract on 
Master’s degree student’s 
specialty

Writing an article 
abstract

3.3 Abstracting a specialized 
literature.
The report: content and 
structure.
The comparative 
characteristic of a report 
and a summary.

4 Analysis and creation o f an 
algorithm for writing a report

Word document 
with the algorithm 
of writing a report

6 Working with specialized 
literature

Abstracting a
specialized
literature.

3.4 Participation on an 
international conference: 
applying for the 
participation, arriving to a 
conference, speaking at a 
conference

4 Working with the text «An 
Academic Conference»

Doing practical 
exercises

2 Filling in the reference table 
«Phrases Used to Make 
Conversational Moves»

Filling in the 
reference table

2 Translating into English basic 
vocabulary on the topic o f 
«Scientific Conference»

Check-up test

4. Types of presentations 
and speeches

36

4.1 The rules of creating a 
presentation.
The methods of 
presenting.
The language of a 
presentation.

4 Working with the text «Oral 
Presentation Skills»

Doing practical 
exercises

4 Filling in the table «Checklist 
for Planning a Presentation»

Filling in the table

4.2 Describing a problem and 
proposing the ways of 
solving it within a speech.

4 Analysis and creation of an 
algorithm for preparing a speech

Creating and filling 
in the table o f 
reference phrases

6 Preparing a speech on a selected 
topic

Speech with 
presentation

4.3 A presentation v/ith the 
visualized descriptions.
The descriptions of graphs, 
tables, diagrams,

6 Working with the text «Visuals» Doing practical 
exercises

4 Analysis and creation of an 
English-Russian dictionary on 
the topic

Description o f 
various types of 
graphs and 
diagrams

4.4 A report on a research 
topic.

8 Preparing a speech on the 
research topic

A report on a 
research topic.

Total: 144
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Requirements for the independent work in the academic discipline
“Business Foreign La nguage” 

for the specialty 
1-08 80 01 Pre-school Education.

Concentration: Expert Examination of the Quality of Pre-School Education 
full-time form of getting higher education

N
um

be
r 

of
 

se
ct

io
n,

 t
op

ic

Name of section, topic

Hours
of

indepen
dent
work

Task Form o f 
accomplish

ment

Business Foreign Language 40
1 The peculiarities of 

business communication 
in writing

10

1.1 Business correspondence 
in a foreign language. 
Business letters: form and

Working with the text Structure 
o f the business letter; doing 
tasks for the text

Doing tasks

style.
Main types of business 
letters. 2

The analysis, o f the structure of a 
business letter following an 
international model; filling in a 
form

Filling in a form

Translation and analysis o f the 
text «Elements to Consider 
Before Writing a Business 
Document»

Doing practical 
exercises

1.2 Set expressions and 
structures, typical for 
business letters.
Main abbreviations of 
business correspondence.

Translation o f set expressions 
and structures common for 
business correspondence into 
Russian

Word document 
with the set 
expressions and 
structures translated 
into Russian

2
The analysis and creation of an 
English-Russian dictionary of 
abbreviations, used in business 
correspondence

English-Russian 
dictionary o f 
abbreviations

1.3 The rules of writing an 
office memorandum

2 The analysis o f the structure of 
an office memorandum of 
international pattern.

Creating an office 
memorandum 
according to an 
example

1.4 Fax communication. Writing 
e-mails. The rules of making 
business cards.

2 Create a list of common 
abbreviations used in e-mails; 
make an e-mail, using the 
Standard English and a variant 
using common abbreviations.

The list of common 
abbreviations used 
in e-mails; two 
variants o f an e-mail

Translate and analyze the text 
«Email and Fax 
Communication». Create a list 
of main rules for using and 
creating e-mails.

Doing practical 
exercises
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1.5 The rules o f creating a CV ii 
a foreign language. The 
interview behaviour strategy

2 Create a list o f typical mistakes 
of writing a CV.

Word document 
with a list typical 
mistakes o f writing 
CV

The analysis of the a CV model 
structure

Creating a CV

2 The peculiarities of oral 
business communication. 
A business trip abroad.

10

2.1 The international business 
and scientific etiquette.
The intercultural 
peculiarities of the 
business communication; 
verbal amd non-verbal 
etiquette norms, acceptable 
within the business 
communication.

2 Working witli the text «Business 
Ethics», doing tasks after the 
text

Doing practical 
exercises

Preparation for the discussion 
«Who Can be Called an 
Effective Communicator?»

Discussion

Case task Presenting the 
results of 
independent work 
on case within the 
frame of group 
discussion

2.2 Phone conversation with 
foreign colleagues. 
Organizing a business trip.

2 Filling in a reference table 
«Helpful Telephoning Patterns»

Filling in the 
reference table

Doing tasks lor the text 
«Telephone Calls»

Doing practical 
exercises

Business game «Making Travel 
Arrangements»

Role-playing game 
(staged play)

2.3 Booking plane or train 
tickets.
Filling in a form on visa 
application.

2 Working witli audio files: 
listening to dialogues, making 
substitutive tasks

Doing practical 
exercises

Filling in the form «VISA 
APPLICATION FORM»

Filling in the form

2.4 Customs and passport 
control.
In an airport.
At the railway station. 
Buying a ticket for city 
transport.
Booking a hotel room. 
Making an order in a 
restaurant.

4 Business game «At a Passport 
and Customs Desk»

Role-playing game 
(staged play)

Working with the text 
«Travelling by Air», doing 
tasks; working with vocabulary 
on the topic

Doing practical 
exercises

Case task Presenting the 
results of 
independent work 
on case within the 
frame of group 
discussion

3 International scientific 
cooperation with foreign 
colleagues

10

3.1 Describing your research: 
basic vocabulary .
Types of summaries. 
Writing a research

2 Analysis and creation of an 
algorithm for writing a summary

Word document 
with the algorithm 
of writing a 
summary



34

summary in a foreign 
language.

Writing a research summary on 
Master’s degree student’s 
specialty

Research summary

3.2 Writing a scientific article 
abstract, translating 
keywords and a summary 
into a foreign language.

2 Information search, translating 
into Russian basic vocabulary 
from scientific articles on 
Master’s degree student’s 
specialty

Test

Writing an article summary on 
Master’s degree student’s 
specialty

Article summary

Writing an article abstract on 
Master’s degree student’s 
specialty

Writing an article 
abstract

3.3 Abstracting a specialized 
literature.
The report: content and 
structure.
The comparative 
characteristic of a report 
and a summary.

2 Analysis and. creation of an 
algorithm for writing a report

Word document 
with the algorithm 
of writing a report

Working with specialized 
literature

Abstracting a
specialized
literature.

3.4 Participation on an 
international conference: 
applying for the 
participation, arriving to a 
conference, speaking at a 
conference

4 Working with the text «An 
Academic Conference»

Doing practical 
exercises

Filling in the reference table 
«Phrases Used to Make 
Conversational Moves»

Filling in the 
reference table

Translating into English basic 
vocabulary on the topic o f 
«Scientific Conference»

Check-up test

4. Types of presen tations 
and speeches

10

4.1 The rules of creating a 
presentation.
The methods of 
presenting.
The language of a 
presentation.

2 Working with the text «Oral 
Presentation Skills»

Doing practical 
exercises

Filling in the table «Checklist 
for Planning a Presentation»

Filling in the table

4.2 Describing a problem and 
proposing the ways of 
solving it within a speech.

2 Analysis and creation of an 
algorithm for preparing a speech

Creating and filling 
in the table o f 
reference phrases

Preparing a speech on a selected 
topic

Speech with 
presentation

4.3 A presentation with the 
visualized descriptions.
The descriptions of graphs, 
tables, diagrams.

2 Working with the text «Visuals» Doing practical 
exercises

Analysis and creation o f an 
English-Russian dictionary on 
that topic

Description o f 
various types of 
graphs and 
diagrams

4.4 A report on a research 
topic.

4 Preparing a speech on the 
research topic

A report on a 
research topic.

Total: 40
_  . . .



Requirements for the independeint work in the academic discipline 
“Business Foreign Language” 

for the specially
1-08 80 02 Theory and Methods of Teaching and Education 

(in areas and cycles of education)

35

part-time form of getting higher education
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of
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Name of section, topic

Hours
of

indepen
dent
work

Task Form of 
accomplishment

Business Foreign Language 200
1 The peculiarities of 

business communication 
in writing

50

1.1 Business correspondence 
in a foreign language. 
Business letters: form and 
style.
Main types of business 
letters.

6 Working with the text Structure 
o f  the business letter; doing 
tasks for the text

Doing tasks

4 The analysis of the structure o f a 
business letter following an 
international model; filling in a 
form

Filling in a form

1.2 Set expressions and 
structures, typical for 
business letters.
Main abbreviations of 
business correspondence.

6 Translation o f set expressions 
and structures common for 
business correspondence into 
Russian

Word document 
with the set 
expressions and 
structures 
translated into 
Russian

4 The analysis, and creation o f an 
English-Russian dictionary o f 
abbreviations, used in business 
correspondence

English-Russian 
dictionary o f 
abbreviations

1.3 The rules of writing an 
office memorandum

10 The analysis of the structure of 
an office memorandum of 
international pattern;

Creating an office 
memorandum 
according to an 
example

1.4 Fax communication. Writing 
e-mails. The rules of making 
business cards.

4 Create a list of common 
abbreviations used in e-mails; 
make an e-mail, using the 
Standard English and a variant 
using common abbreviations.

The list o f common 
abbreviations used 
in e-mails; two 
variants o f an e- 
mail

6 Translate and analyze the text 
«Email and Fax 
Communication». Create a list 
of main rules for using a nd 
creating e-mails.

Doing practical 
exercises
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1.5 The rules of creating a CV i 
a foreign language. The 
interview behaviour strategy

4 Create a list o f typical mistakes 
of writing CV.

Word document 
with a list typical 
mistakes o f writing 
CV

6 Analysis of the structure o f a CV 
example

Creating a CV

2 The peculiarities of oral 
business comm unication. 
A business trip abroad.

50

2.1 The international business 
and scientific etiquette.
The intercultural 
peculiarities of the 
business communication; 
verbal and non-verbal 
etiquette norms, acceptable 
within the business 
communication.

6 Working with the text «Business 
Ethics», doing tasks after the 
text

Doing practical 
exercises

6 Preparation for the discussion 
«Who Can be Called an 
Effective Communicator?»

Discussion

2.2 Phone conversation with 
foreign colleagues. 
Organizing a business trip.

4 Filling in a reference table 
«Helpful Telephoning Patterns»

Filling in the 
reference table

4 Doing tasks к тексту 
«Telephone Calls»

Doing practical 
exercises

4 Business game «Making Travel 
Arrangements»

Role-playing game 
(staged play)

2.3 Booking plane or train 
tickets.
Filling in a form on visa 
application.

6 Working with audio files: 
listening to dialogues, making 
substitutive tasks

Doing practical 
exercises

6 Filling in the form «VISA 
APPLICATION FORM»

Filling in the form

2.4 Customs and passport 
control.
In an airport.
At the railway station. 
Buying a ticket for city 
transport.
Booking a hotel room. 
Making an order in a 
restaurant.

6 Creating the list of the most 
common phrases

The list o f cliched 
phrases

8 Working with the text 
«Travelling by Air», Doing 
tasks; working with vocabulary 
for the topic

Doing practical 
exercises

3 International scientific 
cooperation with foreign 
colleagues

50

3.1 Describing your research: 
basic vocabulary.
Types of summaries. 
Writing a research 
summary in a foreign 
language.

6 Analysis and creation of an 
algorithm for writing a summary

Word document 
with the algorithm 
of writing a 
summary

6 Writing a research summary on 
Master’s degree student’s 
specialty

Research summary

3.2 Writing a scientific article 
abstract, translating 
keywords and a summary

6 Information search, translating 
into Russian basic vocabulary 
from scientific articles on

Writing an abstract
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into a foreign language. Master’s degree student’s 
specialty

6 Writing an article summary on 
Master’s degree student’s 
specialty

Article summary

3.3 Abstracting a specialized 
literature.
The report: content and 
structure.
The comparative: 
characteristic of a report 
and a summary.

6 Analysis and creation o f an 
algorithm for writing a report

Word document 
with the algorithm 
of writing a report

8 Working with specialized 
literature.

Abstracting a
specialized
literature.

3.4 Participation in an 
international conference: 
applying for the 
participation, arriving to a 
conference, speaking at a 
conference

6 Working with the text «An 
Academic Conference»

Doing practiced 
exercises

6 Translating into English basic 
vocabulary on the topic o f 
«Scientific Conference»

Check-up test

4. Types of presen tations 
and speeches

50

4.1 The rules of crea ting a 
presentation.
The methods of 
presenting.
The language of a 
presentation.

6 Working with the text «Oral 
Presentation Skills»

Doing practical 
exercises

6 Filling in the table «Checklist 
for Planning a Presentation»

Filling in the table

4.2 Describing a problem and 
proposing the ways of 
solving it within a speech.

6 The analysis and creation of an 
algorithm of preparation for a 
speech

Creating and filling 
in the table o f  
reference phrases

6 Preparing a speech on a selected 
topic

Speech with 
presentation

4.3 A presentation with the 
visualized descriptions.
The descriptions of graphs, 
tables, diagrams.

6 Working with the text «Visuals» Doing practical 
exercises

6 Analysis and creation o f an 
English-Russian dictionary on 
the topic

Description o f 
various types of 
graphs and 
diagrams

4.4 A report on a research 
topic.

14 Preparing a speech on the 
research topic

A report on a 
research topic.

Total: 200
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Requirements for the independent work in the academic discipline
“Business Foreign Language” 

for the specialty
1-08 80 01 Pre-school education. 

Concentration: Expert Examination of the Quality of Pre-School Education

part-time form of getting higher education

N
um

be
r 

of
 

se
ct

io
n,

to
pi

c

Name of section, topic

Hours 
of 

indep 
enden 
t work

Task Form o f 
accomplishment

Business Foreign Language 84
1 The peculiarities of 

business communication 
in writing

20

1.1 Business correspondence 
in a foreign language. 
Business letters: form and

4 Working with the text Structure 
o f the business letter; doing 
tasks for the text

Doing tasks

style.
Main types of business 
letters.

The analysis of the structure o f a 
business letter following an 
international model; filling in a 
form

Filling in a form

1.2 Set expressions and 
structures, typical for 
business letters.
Main abbreviations of 
business correspondence.

4 Translation o f set expressions 
and structures common for 
business correspondence into 
Russian

Word document 
with the set 
expressions and 
structures 
translated into 
Russian

The analysis and creation o f an 
English-Russian dictionary of 
abbreviations, used in business 
correspondence

English-Russian 
dictionary o f 
abbreviations

1.3 The rules of writing an 
office memorandum

4 The analysis of the structure of 
an office memorandum of 
international pattern.

Creating an office 
memorandum 
according to an 
example

1.4 Fax communication. Writing 
e-mails. The rules of making 
business cards.

4 Create a list o f common 
abbreviations used in e-mails; 
make an e-mail, using the 
Standard English and a variant 
using common abbreviations.

The list of common 
abbreviations used 
in e-mails; two 
variants o f an e- 
mail

Translate and analyze the text 
«Email and Fax 
Communication». Create a list, 
o f main rules for using and 
creating e-mails.

Doing practical 
exercises
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1.5 The rules of creating a CV ii 
a foreign language. The 
interview behaviour strategy

4 Create a list o f typic al mistakes 
o f writing a (3 V.

Word document 
with a list typical 
mistakes o f writing 
a CV

Analysis o f the structure o f a CV 
example

Creating a CV

2 The peculiarities of oral 
business communication. 
A business trip abroad

20

2.1 The international business 
and scientific etiquette.
The intercultural 
peculiarities of the 
business communication; 
verbal amd non-verbal 
etiquette norms, acceptable 
within the business 
communication.

6 Working witli the text «Business 
Ethics», doing tasks after the 
text

Doing practical 
exercises

Preparation for the discussion 
«Who Can be Called an 
Effective Communicator?»

Discussion

2.2 Phone conversation with 
foreign colleagues. 
Organiidng a business trip.

6 Filling in a reference table 
«Helpful Telephoning Patterns»

Filling in the 
reference table

Doing tasks for the text 
«Telephone Calls»

Doing practical 
exercises

Business game «Making Travel 
Arrangements»

Role-playing game 
(staged play)

2.3 Booking plane or train 
tickets.
Filling in a form on visa 
application.

4 Working with audio files: 
listening to dialogues, making 
subsititutive tasks

Doing practical 
exercises

Filling in the form «VISA 
APPLICATION FORM»

Filling in the form

2.4 Customs and passport 
control.
In an airport.
At the railway station. 
Buying a ticket for city 
transport.
Booking a hotel room. 
Making an order in a 
restaurant.

4 Creating the list of the most 
common phrases

The list o f cliched 
phrases

Working witli the text 
«Travelling by Air», doing 
tasks; workin g with vocabulary 
for the topic

Doing practical 
exercises

3 International scientific 
cooperation with foreign 
colleagues

22

3.1 Describing your research: 
basic vocabulary.
Types of summari es. 
Writing a research 
summary in a foreign 
language.

6 Analysis and creation of an 
algorithm for writing a summary

Word document 
with the algorithm 
o f writing a 
summary

Writing a research summary on 
Master’s degree student’s 
specialty

Research summary

3.2 Writing a scientific article 
abstract, translating 
keywords and a summary

6 Information search, translating 
into Russian basic vocabulary 
from scientific articles on

Writing an abstract
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into a foreign language. Master’s degree student’s 
specialty
Writing an article summary on 
Master’s degree student’s 
specialty

Article summary

3.3 Abstracting a specialized 
literature.
The report: content and 
structure.
The comparative 
characteristic of a report 
and a summary.

4 Analysis and creation o f an 
algorithm for writing a report

Word document 
with the algorithm 
of writing a report

Working with specialized 
literature

Abstracting a
specialized
literature

3.4 Participation in an 
international conference: 
applying for the 
participation, arriving to a 
conference, speaking at a 
conference

6 Working with the text «An 
Academic Conference»

Doing practical 
exercises

Translating into English basic 
vocabulary on the topic o f 
«Scientific Conference»

Check-up test

4. Types of presentations 
and speeches

22

4.1 The rules of creating a 
presentation.
The methods of 
presenting.
The language o f a 
presentation.

6 Working with the text «Oral 
Presentation Skills»

Doing practical 
exercises

Filling in the table «Checklist 
for Planning a Presentation»

Filling in the table

4.2 Describing a problem and 
proposing the ways of 
solving it within a speech.

6 The analysis and creation of an 
algo rithm of preparation for a 
speech

Creating and filling 
in the table o f 
reference phrases

Preparing a speech on a selected 
topic

Speech with 
presentation

4.3 A presentation with the 
visualized descriptions.
The descriptions of graphs, 
tables, diagrams.

6 Working with the text «Visuals» Doing practical 
exercises

Analysis and creation o f an 
English-Russian dictionary on 
the topic

Description o f 
various types o f 
graphs and 
diagrams

4.4 A report on a research 
topic.

4 Preparing a speech on the 
research topic

A report on a 
research topic

Total: 84
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Types o f studies:
-  group and individual work in class with a. teacher;
-  current control in the form of tests or writing test papers;
-  group and individual consultations.

The list of diagnostic tools used::
On finishing the discipline of “Business Foreign Language” the following 

criteria of knowledge control are applied: an objective characterization of a student 
mastering theoretical and practical aspects of using professional terminology in the 
sphere of business foreign language, ability to sol ve definite professional linguistic 
problems, dealing with communicative goals and work with business correspondence.

Current or intermediate control is performed after each cycle of studies 
according to the requirements to every stage of education.

The programme assumes that the following diagnostic means will be used in 
the course of study:

-  intermediate test;
-  final test.
The tests include the combination of theoretical questions and practical tasks 

based on the material studied.
The final control is a credit for the specialty 1-08 80 02 Theory and Methods of 
Teaching and Education (in areas and cycles of education). Concentration:
Russian Language, Natural Sciences, Educational Robotechnics, General Pedagogy, 
History of Pedagogy and Education, Music, Art and Drawing, Primary Education, 
Educational Management.

The final control is an exam for the specialty of 1-08 80 01 Pre-School 
Education. Concentration: Expert Examination of the Quality of Pre-School 
Education.

Forms of control:
-  current control,
-  intermediate control,
-  final control.
Current control: attendance of classes, active work during the lessons: reports 

and presentations delivery, participation in role-playing games, written tasks.
Intermediate control: tests and oral control after studying the academic 

material.
The final control is a credit for the specialty of 1-08 80 02 Theory and Methods of 
Teaching and Education (in areas and cycles of education). Concentration:
Russian Language, Natural Sciences, Educational Robotechnics, General Pedagogy, 
History of Pedagogy and Education, Music, Art and Drawing, Primary Education, 
Educational Management.

The final control is an exam for the specialty 1-08 80 01 Pre-School Education. 
Concentration: Expert Examination of the Quality of Pre-School Education.
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Credit questions for the discipline 
“Business Foreign Language” 

for the specialty 
1-08 80 02 Theory and Methods of Teaching and Education 

(in areas and cycles of education)

1. Business letters: form and style.
2. Main types of business letters.
3. Set expressions and structures, typical for business letters.
4. Main abbreviations of business correspondence;.
5. The rules of creating a CV in a foreign language.
6. Chronological and functional forms of CV.
7. The structure of writing e-mails.
8. The rules of making business cards.
9. The international business and scientific etiquette.
10. The intercultural peculi arities of the business communication; verbal and non

verbal etiquette norms, acceptable within the business communication.
11. The peculiarities of phone conversation with foreign colleagues.
12. Organizing a business trip. Booking plane or train tickets.
13. Filling in a form on visa application.
14. Customs and passport control.
15. Describing your research: basic vocabulary.
16. Summary: structure and content
17. The rules of writing a research summary in a foreign language.
18. The algorithm of making abstract of a scientific article.
19. The algorithm of making a scientific article summary in a foreign language.
20. The comparative characteristic of a report and a summary.
21. International scientific meetings: organization, form, peculiarities of 

conducting.
22. Speaking at the conference. Applying for participation in a conference.
23. The rules of creaiting a presentation.
24. The methods of presenting.
25. The language of a presentation.
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Exam questions for the discipline 
“Business Foreign Language” 

for the specialty 
1-08 80 01 Pre-school education,

Concentration: Expert Examination of the Quality of Pre-School Education

1. Business letters: form and style.
2. Main types of business letters.
3. Set expressions and structures, typical for business letters.
4. Main abbreviations of business correspondence.
5. The rules of creating a CV in a foreign language.
6. Chronological and functional forms of CV.
7. The structure of writing e-mails.
8. The rules of making business cards.
9. The international business and scientific etiquette.
10. The intercultural peculiarities of the business communication; verbal and non

verbal etiquette norms, acceptable within the business communication.
11. The peculiarities of phone conversation with foreign colleagues.
12. Organizing a business trip. Booking plane or train tickets.
13. Filling in a form on visa application.
14. Customs and passport control.
15. Describing your research: basic vocabulary.
16. Summary: structure and content
17. The rules of writing a research summary in a foreign language.
18. The algorithm of making abstract of a scientific article.
19. The algorithm of making a scientific article summary in a foreign language.
20. The comparative characteristic of a report and a summary.
21. International scientific meetings: organization, form, peculiarities of 

conducting.
22. Speaking at the conference. Applying for participation in a conference.
23. The rules of creating a presentation.
24. The methods of presenting.
25. The language of a presentation.
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INTEFLDISCIPLINARY COMPLIANCE OF THE ACADEMIC 
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заседания научно-методического 
совета

Председатель -  А.В.Маковчик 
Секретарь -  И.А.Турченко

СЛУШАЛИ: о рекомендации к утверждению учебной программы 
учреждения высшего образования по учебной дисциплине «Business Foreign 
Language» для специальностей 1-08 80 01 Дошкольное образование. 
Профилизация: Экспертиза качества дошкольного образования, 1-08 80 02 
Теория и методика обучения и воспитания (по областям и уровням 
образования).

ПОСТАНОВИЛИ: рекомендовать к утверждению учебную программу 
учреждения высшего образования по учебной дисциплине «Business Foreign 
Language» для специальностей 1-08 80 01 Дошкольное образование. 
Профилизация: Экспертиза качества дошкольного образования, 1-08 80 02 
Теория и методика обучения и воспитания (по областям и уровням 
образования).

Председатель НМС БГПУ

Секретарь НМС БГПУ И.А.Турченко


